(SAMPLE LETTER AFTER BACKGROUND CHECK IS COMPLETED)
Glory to Jesus Christ!

The Pastoral Center of the Eparchy of Van Nuys has received your signed Background Investigation Consent and the signed agreement of the Eparchy of Van Nuys Code of Pastoral Conduct.  Thank you for signing and returning these important papers.        

The results of the reports included in the Background Check indicate that no records were found and you are clear in the following areas:

1.  National Criminal File Plus

2.  Social Security


3.  State Sexual Offender Search for CA

 
A copy of all records will remain on file in the Pastoral Center.  Your records will be kept confidential.  Your rights and privacy will be protected.  

The background checks were completed in compliance with the United States Catholic Council of Bishops’ Charter for the Protection of Children and Young People, Article 13.  The background checks aid in the protection of the youth of the Eparchy and help to provide a safe environment for all.  The checks also help in reducing our insurance costs for the parishes and any future litigation.    

Sincerely in Christ,

Sister Jean Marie Cihota, OSBM
Safe Environment Coordinator, Eparchy of Van Nuys

Consumer Authorization







     Mail completed form to: Sr. Jean Marie Cihota, OSBM,  8105 N. 16th Street, Phoenix, AZ  85020






CONSENT FORM

I, ___________________________, hereby authorize the Eparchy of Van Nuys and/or its agents to make an independent investigation of my background, references, character, past employment, education, criminal or police records, including those maintained by both public and private organizations and all public records for the purpose of confirming the information contained on my Application and/or obtaining other information which may be material to my qualifications for employment now and, if applicable, during the tenure of my employment with the Eparchy of Van Nuys.

I release the Eparchy of Van Nuys and/or its agents and any person or entity, which provides information pursuant to this authorization, from any and all liabilities, claims or lawsuits in regards to the information obtained from any and all of the above referenced sources used.

The following is my true and complete legal name and all information is true and correct to the best of my knowledge:
Full Name (Printed)
____________________________________________________________________________

Maiden Name or Other Names Used
Present Address – How Long?
___________________________________

__________________________________

City/State/Country/Zip




Phone

Former Address – How Long?
____________________
_____________________
____________________________
Date of Birth


Parish



Social Security Number



___________________________________

__________________________________
Signature





Date

Note: The above information is required for identification purposes only, and is in no manner used as qualifications for employment.  The Eparchy of Van Nuys is an Equal Opportunity Employer; and does not discriminate on the basis of Sex, Race, Religion, Age (40 and over), Handicap, or National Origin.
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I have also read the Eparchy of Van Nuys Code of Pastoral Conduct.  I have retained the copy of this document for my records, and I agree to follow it.__________________________________
 







Signature









     Eparchy of Van Nuys




         Record of Offer for Training





Safe Environment Program
Parent Name:___________________________________

Date:__________________________________________

To Whom It May Concern:
A Safe Environment Training Program is offered to the children of


___________________________________________  Church.  As

the parent or guardian, I have chosen to instruct my own child/


children on how to maintain a  faith and safe environment in our


Home School Program.  The materials from the Safe Environment


Training Program are available to me.

Signature:_________________________________________

Printed Name:_____________________________________

Number of children:_________

Please return this form to your Pastor.

                 Safe Environment Questionnaire
                      Eparchy of Van Nuys

Volunteers, as a follow-up to your training, please complete this questionnaire on creating a safe environment.  Return this questionnaire to your Pastor.

1. As a volunteer, do you fully understand the eparchy’s policy and code of 

    conduct and the church’s role in creating a safe environment?  If not, what

    do you need clarified?

2. Are you aware of your responsibilities in reporting misconduct?

3. Do you know the process for reporting misconduct?

4. If you are a Catechist, are you using the lesson plan to teach students how 

    to protect themselves?

5. Are you supported in your parish in creating a safe environment?

Name________________________________  Date_____________________

Parish________________________________ City_____________________

rev. 4/18/08
